HUONG DAN CHUYEN POI FILE WORD SANG PDF

1. Céach thir nhat: Sir dung tinh niing Save As sin cd trong Word (ap dung cho
office 2007 tré 1én)

Buwoc 1: Ban hdy mo file Word can duoc chuyén sang PDF, click chon File -> chon
Save As nhu hinh dudi day.

WS - GT=m

.i' Home 1

|l save

[ Open

PID'lFﬁ’ vln| z
Bwéc 2: Chon noi lvu va dinh dang file PDF dugc chuyén dbi.

+ File name: Tén file PDF ma ban mudn dit sau khi chuyén d6i thanh cong. Néu khong
mac dinh tén file PDF do s€ trung vdi tén file Word goc.

+ Save as type: Hay chon dung dinh dang PDF ma ban mudn chuyén d6i, nhu hinh duéi
toi chon PDF (*.pdf).

[w] save As

Organize v New folder = ®

| 1. « Users » TSL » Downloads » PDF » Word to PDF

& Documents - Name Date modified Type Size
J\ Music
&=/ Pictures
B8 videos

No items match your search
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«& Homegroup Chon dinh dang dubi

1M Computer LA LY pdf

& Local Disk (C:)
s LEARN (D)
= WORK (F)
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File pame: 3 cédch chuyéﬁ tai liéu tir Word sang PDF nhanh chong.pdf ‘ v
Save as type: iPDF (*.pdf) v

Word Document (*.docx)
Word Macro-Enabled Document (*.docm)
Word 97-2003 Document (*.doc)
Optimize Word Template (*.dotx)
Word Macro-Enabled Template (*.dotm)
Word 97-2003 Template (*.dot)

Authors:

XPS Document (*xps)

Single File Web Page (*.mht;*.mhtml)
= Hide Folders Web Page (":htm;'.html)

Web Page, Filtered (*.htm;*.html)
% Rich Text Format (*.rtf)

Plain Text (*.txt)

Word XML Document (*.xml)
Word 2003 XML Document (*.xml)
OpenDocument Text (*.odt) PD F.vn
Works 6 - 9 Document (*.wps)
Works 6.0 8&7.0 (*.wps)

Budc 3: Tién hanh cong viéc chuyén doi bang cach nhan vao Save.

Trong phan Optimize for ¢6 2 su lya chon:



1. Standard (publishing online and printing): Chon phan nay déng nghia véi viée toi uu
hoéa in an va phat hanh trén mang Internet.

2. Minimum size (publishing online and printing): Néu chon phan nay s& t6i uu hoa
dung lugng va phat hanh trén mang Internet.

Ngoai ra néu ban chon Open file after publishing: Sau khi hoan tat qué trinh chuyén doi
s€ tu dong mo file PDF da dugc chuyén doi.
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File name: ercra'crhrcrf{u&é'ﬁ tai liéu tirWord sang PDF nhanh cl:!ongpdf v
Save as type: | PDF (*.pdf) v]

Tags: Add a tag Title: Add a title

) Standard (publishing
online and printing)

2 _____“_'; Minimum size
: (publishing online)

I Options... l

W| Open file after publishing

“ Hide Folders Tools I Save RLDE;cy r‘J

Trong phan Options c6 mét sb tiy chon nang cao, ban c¢6 thé nghién ctru dé hiéu ky
muc nay.

Options ]

Page range
© al
(") Current page
Selection
7) Page(s) From: & To: |1

Publish what
@ Document
Document showing markup
Indude non-printing information
Create bookmarks using:
(@) Headings
Word bookmarks
Document properties
Document structure tags for accessibility

PDF options
[T1150 19005-1 compliant (PDF/A)
Bitmap text when fonts may not be embedded
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~

[T Encrypt the document v gia = s razad
—PDF.vn

J [

2. Cach thir hai: Sir dung cong cu chuyén d6i Word sang PDF online



C6 rat nhiéu trang Web cho phép thyc hién chuyén d6i Word sang PDF online. Sau ddy
to1 s€ gidi thi¢u tdi cac ban mot Website cho phép chuyén doi Word sang PDF online
mién phi.
Dau tién ban hiy truy cap vao dia chi http://document.online-convert.com/convert-to-
pdf

Upload your document you want to convert to PDF:

S Chon file Word can chuyén déi

Or enter URL of the file you want to convert to PDF:

Chon dwong dan chira file Word can chuyén sang PDF

Or select a file from your cloud storage for a PDF conversion:

b 4 e f &
% Choose from Dropbox fe=——————="Chon file Word tir Dropbox

Optional settings

Use OCR: (4] | Optical character recognition

Source language: (5 ) English v <= Lwra chon ngdn ngi¥ goc

(by clicking you confirm that you understand an P D F vn
Convertfile "
agree to our terms)

pé chuyén ddi file Word sang PDF, website cho phép ban thuc hién voi 3 lya ch(_)n; Ban
co thé chon file tir ngay trén may tinh, hoac tai mgt link nao dd, hodc cling co6 thé trén
Dropbox.

Trong phan Optional settings:

- Use OCR: Néu ban c6 file tai liéu thudc dang cong thure toan hoc, vat 1y thi hay tich
chon 6 Optical character recognition.

- Source language: Tai ddy ban c6 thé lya chon cho minh ngon ngit gbc dé chuyén doi
sang.

Nhan vao Convert file dé tién hanh cong viéc chuyén doi. Cho trong gidy 1at Website
s€ gui cho ban file PDF da dugc chuyén doi. Ban hdy nhanh chong luu vao may va mé
ra dé kiém tra file PDF da dugc chuyén doi.

3. Cach thi ba: Sir dung phan mém chuyén do6i Word sang PDF

Advanced Word to PDF Converter 1a mot phqﬁn mém cho phép ngudi dung c6 thé tao ra
file PDF tir Word. Cong cu ho tro chuyén doi tir Word sang PDF nay rat nho gon, ban
c6 thé download ban dung thur tai day.

Sau khi hoan thanh cai diat, mé chuong trinh 1€n, giao dién chinh ctia chuong trinh
Advanced Word to PDF Converter nhu hinh dudi.


http://document.online-convert.com/convert-to-pdf
http://document.online-convert.com/convert-to-pdf
http://www.officeconvert.com/download/advanced-word-to-pdf-converter.exe

p
4 Advanced Word to Pdf Converter [Unregistered]

File List Settings Help

File Name [ Path

Size l Type

Add File | Add Folder | Add

UAL | Remove FiIe‘ HemoveAIl' Select All |

Convert

Save Folder:
|C:\Output Files

v Show output folder when done

v Show error information in conversion

Output File Type: PDF File

POF |

Set output file name I

IOutput PDF as default format

Change PDF page settings '

[~ Convert each page content of DOC/RTF to single PDF

[Eeiéte the selected files or clear the list with the right button

[T Merge converted images to

utp

it one

age

format-PDF

l—':‘-';‘JUST automatically PDF page size after merging images to PBF_']

—_PDE.vn!

|Output File Type: PDFFile

/7
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Twong ty nhu cic phan mém chuyén d6i Word sang PDF, phan mém nay ciing gdm 3

budc co ban:

1. Add File: Thém file ma ban can chuyén dbi (File Word).
2. Save Folder: Luu file duoc chuyén d6i (File PDF).

3. Convert: Tién hanh cong viéc chuyén dbi.

Ngoaira, Advqnced Word to PDF Converter con hd trg ban trong viéc chuyén ddi nhiéu
file cung luc bang cach nhan chon Add Folder...




-
&/ Advanced Word to Pdf Converter [Unregistered]

File List Settings Help

File Name I Path

I Size l Type

Chon thwr muc
chira File

ChonFile

Add Folder

Add URL | Remove Filel HemoveAIIl Select Al |

Tién hanh
chuyén doi

Convert

Save Folder:
|C:\Output Files

v Show output folder when done

¥ Shaw error information in conversion

Oper]

Set output file name |

Output File Type: PDF File

POF |

>
Chon noi lwu file PDF

lomput PDF as default format
[~ Convert PPT ta multipage PDF a3 image format

& Merge the Sheets of XLS to convert to PDF

Change PDF page settings I

[~ Convert each page content of DOC/RTF to single PDF

E

[T Merge converted images to output one image format-POF

IA,dJust automatically PDF page size after merging images to PDF;]

Delete the selected files or clear the list with the right button

|Output File Type: PDF File

PDE.vn!

Z
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Trén day 1a 3 cach chuyén doi file tai liéu tir Word sang PDF mdt cach nhanh chong va

don gian nhét.

Hy vong bai viét gitp ich duoc nhiéu cho céc ban!



