SO GIAO DUC VA PAO TAO PAK NONG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT PAK SONG Doc 1ap — Tw do — Hanh phuc

Sb: 143/QP-THPTDS Pak Song, ngay 24 thang 12 nam 2024

QUYET PINH
Ban hanh Quy ché quan ly, sir dung tai sin cong trong trudong hoc
tr nam 2025

HIEU TRUONG TRUONG THPT PAK SONG
Can cur Ludt Quan ly, su dung tai san cong nam 2017,

‘Can cit Nghi dinh 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu quy dinh
chi tiet mot so dieu Ludt Quan ly, s dung tai san cong;

Can cir Thong tu s6 144/2017/TT-BTC ngdy 29/12/2017 cua B9 tai chinh Quy
dinh thuc hién mgt so noi dung cua Nghi dinh so 151/2017/ND-CP ngay 29/12/2017
cua Chinh phu quy dinh chi tiét va huong ddn thi hanh mot so diéu cua ludt quan 1y,
sw dung tai san nha nuoc;

Can cit Thong tw sé 23/2023/TT-BTC ngay 25/04/2023 cua Bo Tai chinh hudng
dan ché do quan Iy, tinh hao mon, khdu hao tdi san c¢é dinh tai co quan, té chire, don
vi va tai san co dinh do Nha nudc giao cho doanh nghiép quan ly khong tinh thanh

phadn von nha nuée tai doanh nghiép. Théng tw nay thay thé Thong tw 45/2018/TTBTC
ban hanh ngay 07 thang 5 nam 2018.

Can cik Nghi quyét s 1612024/ NQ-HDND ngay 11/12/2024 cia Hoi d‘ong nhan
dan tinh ban hanh quy dinh tham quyén quyét dinh va phéan cdp tham quyén quyet
dinh trong viéc quan 1y, sir dung tdi san céng thudc pham vi qudn Iy ciia tinh Dk
Nong;

Can cir Théng tw s6 32/2020/TT-BGDPT ngay 15/9/2020 ciia BY trucng Bé

Gido duc va Dao tao Ban hanh Diéu 1¢ truong trung hoc co s6, trieong trung hoc phé
thong va truong pho thong co nhiéu cap hoc;

. Can cir Nghi dinh s6 11 4/2024/ND-CP ngay 15/09/2024 cua Chinh phu sia
doi, bo sung mot s6 diéu cua Nghi dinh so 151/2017/ND-CP ngay 26/12/2017 cua
Chinh phu quy dinh chi tiét mot so diéu cua Ludt Quan ly, su dung tai san cong;,

Can cir vao tinh hinh thuc té cia Truong THPT Ddk Song.
QUYET PINH:
Piéu 1. Ban hanh Quy ché quan 1y, sir dung tai san cong cia Truong THPT
Dak Song, cac quy dinh trudc day trai voi quy ché nay déu bi bai bo.

Piéu 2. Quy ché nay quy dinh vé quan ly, sit dung tai san cong cia Truong
THPT Dak Song, 1a can ctr € quan 1y, st dung trong don vi, thyc hién ki€m soat cua
co quan quan ly cap trén va cac co quan thanh tra, ki€m tra theo quy dinh.
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Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Céc bd phan lién quan va toan thé can bo, giao vién, nhan vién va hoc sinh
trong nha truong chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhin: HIEU TRUONG
- Nhu diéu 3 (t/h);

- S6 GDDT (b/c);

- HT, PHT (t/d);

- Vién chtic co quan (t/h);
- Luu: KT, VT. ( o\

Tran Cong Toan



QUY CHE
Quin ly, str dung tai san cong trong truong hoc tir nam 2025
(Ban hanh kem theo Quyét dinh so: 143/OD-THPTDS ngay 24/12/2024)

CAN CU BE XAY DUNG QUY CHE

CHUONG I
QUY DINH CHUNG
Diéu 1. Pham vi diéu chinh va déi twong dp dung:

1. Quy ché nay quy dinh trach nhi¢ém va tham quyén quyét dinh cta cac bd
phan, ca nhén trong quan Iy str dung, mua sam, tiép nhan, stra chira, diéu chuyén, thu
hoi va thanh 1y tai san cong trong nha trudng.

2. Vién chirc, nhan vién, ngudi lao dong va hoc sinh thudc truong THPT Dak
Song dugc giao quan ly, su dung tai san phai c6 trach nhiém thyc hién ding quy dinh
cua Quy ché nay va cac quy dinh hién hanh cua phap luat vé quan ly, str dung tai san
cong.

Diéu 2. Tai sin trong nha truwong

(Theo Diéu 3, 4. Tiéu chudn va phdn logi tai sin cé dinh tai Théng tw sé
23/2023/TT-BTC ngay 25/04/2023 cua B9 tai chinh)

_ 1.1. Tai san co dinh hitu hinh: La nhiing tai san ¢6 hinh thai vat chat, théa man
dong thoi 02 ti€u chuan (C6 thoi han sir dung tur 01 nam tro 1én; co nguyén gia tur
10.000.000 dong tr¢ 1én).

Tai san ¢b dinh hiru hinh gdm: Nha lam viéc; hoi truong; phong hoc; nha cong
vy; nha lam viéc; nha tap luyén va thi d4u thé thao; nha xe, cong trinh xay dung khac.
Vat kién trtc (tuong rao; san thé thao; san choi, bé chira, ...). May moc, thiét bi. Tai
san c6 dinh hitu hinh khac.

 1.2. Tai san c6 dinh v6 hinh: La tai san khong 6 hinh thai vat chat, thoa man
dong thoi 02 ti€u chuan (Co thoi han sir dung tir 01 nam tr¢ 1€n; c6 nguyén gia tur
10.000.000 dong tré 1én).

Quyén st dung dat, phan mém tng dung, tai san co dinh v6 hinh khac.

1.3. Cong cy, dung cu: bao gdm cac tai san phyc vy cac hoat dong giao dyc cua
nha truong: ban ghé hgc sinh, dung cu thé duc thé thao, tai san khac c6 gia tri nguyén
gia dudi 10.000.000 dong.

2. Phan loai theo nguén goc hinh thanh tai san: Tai san hinh thanh do mua
sam; do dau tu xay dung; dugc giao; dugc cho tang; tai san c¢d dinh khi kiém ké phat

hién thira chua dugc theo di trén s6 ké toan; tai san cd dinh dugc hinh thanh tir ngudn
khac.
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Diéu 3. Nguyén tic quan Iy, sir dung tai sin

1. Tai san phai dugc quan 1y, khai thac, duy tu, bdo dudng, stra chita, dugc
thong ké, ké toan day du vé hién vat va gia tri.

2. Vi¢c sur dung tai san phai bao dam tiét kiém, hiéu qua, ding muc dich, cong
nang, doi tuong, ti€u chuan, dinh muc, ché do theo quy dinh ctua phép luat.

3. Vi€c quan ly, sir dung tai san cong phai duoc thuc hién cong khai, minh bach,
bao dam thuc hanh tiét ki¢m, chong lang phi, phong, chong tham nhiing.

4. Vi¢c quan ly, st dung tai sdn phai dugc giam sat, thanh tra, kiém tra; moi
hanh vi vi pham phap luat vé€ quan ly, st dung tai san cong phai dugc xur 1y kip thoi,
nghiém minh theo quy dinh ctia phap luat.

CHUONG II
QUY PINH QUAN LY, SUDUNG TAI SAN TRONG TRUONG HQC

Diéu 4. Poi twong dwoc giao qudn Iy, siv dung tai sin cong

1. Hi¢u truong, Phé hi€u truong, gido vién, nhan vién va hoc sinh;

2. Cac to chtre, doan thé trong truong;

3. Cac bd phan chuyén quan: K& toan, van thu, y té, thu quy, thu vién, bao v¢;

Diéu 5: Quy trinh tiép nhan tai sin

1. B6i véi tai san duoc cép va tai san do cac to chirc va ca nhén tai trg

Hiéu truong ban hanh quyét dinh thanh 1ap to tiép nhan tai san. To tiép nhan c6
trach nhiém kiém tra cac loai gidy to cua bén giao tai san, hién trang cua tai san theo
dung coéng nang sir dung. Chi tiép nhan tai san khi ¢ du gidy to, ding chung loai, st
dung dugc. Lap bién ban ban giao nhan tai san. Bao cdo Hi¢u trudng veé tai san madi
nhan, dé xuat phuong an bo tri quan ly, stir dung. Ban giao toan bd ho so cho ké toan,
phoi hop vai ké todn nhap so6 tai san theo phan mém quan 1y va dan ma cac tai san.

Hiéu trudng ra quyét dinh ban giao tai san cho bd phan quan 1y, sir dung (co
danh myc kem theo dugc in tir phan mém quan 1y tai san).

2. P6i v6i tai san tu mua khong can phai thanh 1ap t6 tiép nhan tai san. To vin
phong thuc hién céc quy trinh tiép nhan tai sdn nhu khoan 1 diéu nay.

Diéu 6. Quyén va nghia vu ciia déi twong dwoc giao qudn Iy, sir dung tai sin
cong:

1. Déi tiwgng dwoc giao quan 1y, sir dung tai san cong cé cdc quyén sau ddy:

a) St dung tai san cong phuc vu hoat dong theo chirc nang, nhiém vu duoc
giao.

b) Thuc hién cac bién phap bao v¢, khai thac va str dung hiéu qua tai san cong
duogc giao theo ché do quy dinh.
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2. Doi twong dwoc giao qudn Iy, sir dung tdi san cong cé cdc nghia vu sau ddy:

a) Bao vé, sir dung tai san cong ding muc dich, tiéu chuan, dinh mire, ché do;
bdo dam hi¢u qua, tiét kiém,;

b) Lap, quan 1y ho so tai san cong, ké toan, kiém ké, danh gia lai tai san cong
theo quy dinh cua phép luat va phap luat vé ké toan;

c) Bao cdo va cong khai tai san cong theo quy dinh cua phap luét;

d) Thuc hién nghia vu tai chinh trong str dung tai san cong theo quy dinh cua
phap luat;

d) Giao lai tai san khi c6 quyét dinh thu hdi ctia co quan, ngudi c6 tham quyén;

e) Chiu su thanh tra, kiém tra, giam sat cua co quan nha nudce co tham quyén;
giam sat cua cong dong, vién chirc va Ban Thanh tra nhan dan trong quan ly, str dung
tai san cong thudc pham vi quan 1y theo quy dinh cua phép luat;

Diéu 7. Nhi¢m vu ciia déi twong dwoc giao qudn Iy tai sin cong
1. Hiéu truong, Pho hiéu truong dwgc giao phu trach:

a) To6 chuc thuc hién quan ly, sir dung tai san cong dé thuc hién chirc ning,
nhiém vu dugc Nha nudce giao. Ban hanh quyét dinh ban giao tai san cho cac bg phan
quan 1y truc tiép.

b) To6 chirc kiém tra viéc quan ly, st dung tai san ctia cac bo phan 1 lan/hoc
ky. Thuong xuyén giam sat viéc quan 1y, sit dung tai san ctua cac by phan, to chirc, ca
nhan trong truong.

¢) Xt ly theo thim quyén hodc trinh co quan c6 thim quyén xu 1y cac hanh vi
vi pham phap luét vé quan ly, st dung tai san cong.

2. Ké todn:

a) Lap ho so lién quan dén viéc hinh thanh, bién dong tai san trén phian mém
quan ly tai san. Luu trr ho so tai san cia truong;

b) Phdi hop véi cac ca nhan trong to van phong, thiét bi thuc hién mot sé cong
viéc sau:

- Vao s tai san khi ¢ tai san m&i nhan veé;

- Kiém ké tai san vao cudi ky ké toan nam, kiém ké theo quyét dinh kiém keé
cua céc cap c6 tham quyén;

- Danh gia lai tai san; Xac dinh tai san thira, thiéu va nguyén nhan dé xir Iy
theo quy dinh ctia phap luat; Tinh hao mon cua tai san theo quy dinh cta phép luit;

- Thuc hién bao céo tinh hinh qgén 1y tai san theo yén ban hién hanh; Lap ho
so thanh ly tai san kip thoi theo Quy ché nay; Xay dung ké hoach béo tri, bao dudng;

- Thuc hién cac nhi¢m vu khac do Hi€u trudng phan cong.
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3. Gido vién, nhan vién dwoc phin cong quan Iy tai san, phong thiét bi

a) To churc quan 1y cac trang thiét bi cua cac phong thuc hanh Vat 1y, Hoa hoc,
Sinh hoc, Tin hoc, Ngoai ngtt, dung cu thé duc thé thao, dung cu hoc mon gido duc
quéc phong-an ninh, am ly, loa dai, may chiéu, may tinh, kho...Bao quan, sir dung
thiét bi; luu giir, sir dung hd so thiét bi; sira chita nhimg thiét bj don gian;

b) Lap ké hoach st dung, mua sdm, stra chita thiét bi ctia nha truong; 1ap hd
so thanh 1y cac tai sdn dugc giao quan ly; tiéu huy thiét bi, hda chat hong, hét han su
dung;

C) Chuén bj cac thiét bi, hoa chit va vat liéu can thiét theo yéu ciu cla tung
mon hoc, bai hoc ¢6 sir dung thiét bi; huéng dan str dung thiét bi cho gido vién va hoc
sinh trong cac bai thuc hanh, thi nghiém; phéi hop vo1 gido vién hudng dan hoc sinh
thuc hanh, thi nghiém; thuc hién cong tic dam bao an toan, phong chdng chy no
trong qud trinh thyc hanh, thi nghiém,;

d) Khai thic phan mém tng dung quan 1y thiét bi;

d) Lap bao cao dinh ky, thudng xuyén vé cong tac thiét bi, thi nghiém;
e) Phdi hop véi ké toan nhap thiét bi méi nhan vé vao so tai san;

g) Dan ma cac tai san dugc quan 1y theo quy dinh ctia phap luat;

h) Thuc hién cac nhiém vu khac do Hiéu truong (pho hiéu trudng phu trach)
phan cong.

4. To Vin phong

a) T chic quan 1y cac tai san thudc khu vuc nha hoc, phong bd mon, khu hi¢u
b0, thu vién, kho, nha xe, tuong rao, cac phan mém quan ly, ...

~b) Sudung hiéu qua tai san dugc giao. Dinh ky t6 chirc kiém tra (1 lan/ndm),
kiém ké (1 lan/hoc ky) tinh hinh st dung ctia cac by phan, phong ban, 16p hoc duogc
giao quan ly;

¢) Lap ké hoach str dung, mua sam, sira chita, danh muyc cic tai san thanh Iy
trinh Hi¢u truong/Pho hi¢u truéng phu trach phé duyét;

d) Phoi hop véi ké toan nhap tai san mdi nhan ve vao so tai san;
d) Déan ma céc tai san dugc quan ly theo quy dinh ctia phap luat;

e) Luu trit ho so tai san dugc phan cong phuy trach. Tap hop toan bo ho so tai
san theo nam dong quyén luu van thu;

g) Thuc hi¢n cac nhiém vu khac do Hi€u trudng (Pho hi¢u truong phu trach)
phén cong.

5. Nhan vién bdo vé

a) Tuan tra bao quat toan bd khu vuc trong pham vi quan 1y cta trudng, kiém
tra nguol mang tai san cua truong ra khéi co quan (khi c6 nghi ngo);



b) Kiém tra cac phong hoc, nha lam viéc, phong chirc ndng ngoai gio hanh
chinh, dé tranh ton that tai san ctia nha truong;

¢) Thuc hién cac nhiém vu khac do hiéu trudng phan cong.

6. Cac to chure, doan thé, hoc sinh trong truong

a) St dung cac tai san theo ding cong nang, dting muc dich, tiét kiém, hiéu
qua; Bao quan, gilr gin cac tai san.

b) Pinh ky phbi hop véi to van phong ban giao, kiém ké tai san. Khi tai san bi
hong phai bao céo kip thoi dé khac phuc.

Diéu 8. Quy dinh viéc siv dung tai sin

1. Toan bo tai san ctuia nha truong phai dugc st dung diing cong nang, dung
muc dich theo quyét dinh cua Hiu trudng.

2. Tai san nhu: phong hoc, phong hop hoi dong, thu vién, hanh lang, cau
thang, cac khu v¢ sinh chung, nha dé xe, san vuon, bon hoa ciy canh, cic hé thong
cap dién, cap nudc, thong tin lién lac...Céc to chiic va ca nhan trong trudng cd quyén
binh dang trong viéc sir dung chung va c6 nghia vu chap hanh cac quy dinh sau:

a) Cac bo phan muén sir dung phong hoi dong phai dang ky véi to van phong
(ghi rd thoi gian thuc hién, yéu cau vé cong tac phuc vu). Co trach nhiém bao quan
tai san trong qua trinh st dung.

b) Cac bd phan mudn sir dung phong hop hoi dong, cac phong bo mén phai
dang ky voi bd phan thiét bi (ghi 16 thoi gian thue hién, yéu cau vé cong tac phuc vu).
C¢ trach nhiém bao quan tai san trong qua trinh st dung.

C) bPéi véi phong hoc, phong lam viéc, phong thi nghi¢m, phong hoc bd mén
phai vé sinh sach s&, khong duoc di chuyén bat ky tai san nao khi chua dugc phép cua
t6 van phong hodc bd phan thiét bi. Khong duoc viét v& 1én tuong, mang cac chat
chay nd vao phong.

d) Doi v6i phong thi nghiém, phong hoc bd mon: Cac gido vién phai xdy dung
ké hoach sur dung tir dau nam hoc c¢é xac nhan caa to truong, phd hiéu trudng phu
trach. Khi c6 nhu cau stir dung phong thi nghiém, phong hoc bd mén phai dang ky véi
T6 bo mdn phu trach.

d) D6i voi khu vé sinh chung phai giir gin sach s&, kho rdo va thoang khi. Khong
do rac sinh hoat, ba ché va cac loai rac khac vao cac chau rira, bon vé sinh.

e) Nha dé xe cua truong dugc dung dé xe may, xe dap cho hoc sinh, can b0,
gido vién, nhan vién trong truong va khach dén lién hé cong tac theo diing quy dinh.
Cam hut thude va dé xe bi ro ri xang dau trong khu vuc nha xe.

g) D6i véi khu vuc hanh lang, cau thang khong duoc dé cac dd dung va trang
thiét b1 lam viéc riéng cua cac td chure, ¢ nhan.

h) San truong chi duoc st dung dé phuc vu cac hoat dong tap thé, san choi cho
hoc sinh khong st dung vao cac muc dich khéc.



i) Khu vuc bon hoa, cdy canh khong tu y trong, dit chiu hoa, thay ddi loai cy,
vi tri cay canh trong truong khi chua c¢6 sy dong y ctia bd phan phu trach. Khong ngat
hoa va vit rdc vao cac chau cay.

k) Khong cho phép bit cir t6 chirc hodc tap thé ndo ngoai trudng sir dung ngudn
dién. Cam ty y dau ndi1 hé thong cap dién, cap nudce, dién thoai, mang internet ra ngoai
khuon vién truong cho nguodi ngoai sir dung; khong dé dé dac gay can trd viéc van
hanh, stra chira cac ti dién tai cac tang va trong phong lam viéc.

4. Tai san duoc giao cho cac bd phan, ca nhan str dung

a) Cac phong 1am viée phal duoc bd tri hop 1y, gon gang, thuan loi cho cac
thanh vién trong to chue lam viée va dam bao cac diéu kién vé chiéu sang, diéu tiét
khong khi, duong truyen tin hi¢u dién thoai, internet theo diing cac quy dinh cia nha
nudc.

b) Khong dem céac chat doc hai, chat dé gay chay no, 6 nhiém moi trudng vao
phong lam viéc, phong hoc.

¢) Phuong tién thong tin lién lac (ké ca dudng truyén internet) tai trudng chi
duoc st dung vao muc dich cong vu.

d) Hét gio 1am viéc phai tat cac thiét bi dién va khoa cira phong lam viéc. Khi
nghi lam viéc phai ban giao tai san cho b phan quan 1y.

d) Hang ngay sau mdi budi hoc bao vé khoa hét cac phong hoc, cong chinh cia
truong.

Diéu 9. Bio dwong, siva chiva tai sin

Nha truong thuc hién viéc stra chira va dinh ky bao dudng toan b tai san theo
ché dg, tiéu chuan ky thuat quy dinh. Khi tai san bi hong, by phan dugc giao sir dung
va quan 1y sé thuc hién quy trinh sau:

1. B phan tryc tiép sir dung 1ap phiéu dé nghi dé xuat phuong an sira chita, ky
xac nhan va chuyén Hi¢u truong (Phé hi€u trudng phu trach) phé duyét;

2. Sau khi stra chira xong, thuc hién ban giao tai sdn cho b phan quan ly va st
dung c6 bién ban kém theo.

Trudng hop sau day nha truong khong sira chira, cac bo phan truc tiép st dung
phai tu stra chira. Sau khi nha trudong thanh 1p ban ki€m tra tai san xac nhan:

- C6 y lam hong tai san hodc khong co y thic gitr gin, bao vé tai san;

- C6 y 1am mat tai san;

- Sir dung tai san khong dung noi quy dinh (tv ¥ di chuyén tai san khi chwa
dugc phép cua Hiu trudng);

Diéu 10. Thu hoi, diéu chuyén, thanh Iy tai sin cong

1. Tai san Nha nuéc (nha trudng) duoc giao cho cac T6, ca nhan trong don vi
quan ly, st dung s€ bi thu hoi trong cac truong hop sau day:



a) Cac bd phan (hodc ca nhan) dugc giao truc tiép quan Iy, su dung tai san
khong con nhu cau st dung hoidc giam nhu cau st dung do thay d6i chirc ning, nhiém
vu va cac nguyén nhan khac;

b) Tai san thira so voi tiéu chudn, dinh mic dugc phép st dung;
¢) Tai san str dung sai muc dich, trai quy dinh ciia Nha nudc.

2. Viéc diéu chuyén tai san tir bd phan ndy sang bo phan khac trong nha truong
do Hiéu trudng quyét dinh. Tai san diéu chuyén phai dugc kiém ke, xac dinh gia tri
con lai, ghi tang, giam tai san va gia tri tai san, dang ky lai tai san voi ké toan don vi.
Hb so dé nghi diéu chuyén tai san cua cac dbi twong st dung tai san dugc giri dén Pho
hiéu truéng phu trach bao gdom:

a) Bién ban d€ nghi di€u chuyén tai san cua cac doi tugng truc ti€p quan ly, st
dung tai san;

b) Bang tong hop danh muc tai san dé nghi di€u chuyén, bién ban danh gia lai
gia tri nhitng tai san di€u chuyén va cac ho so cua tai san;

) Xac nhan cia doi tugng dé nghi tiép nhan tai san.

3. Tai san da sir dung vuot qua thoi han khdu hao ma khong thé tiép tuc sir
dung; tai san chua hét han str dung nhung bi hu hong khong con st dung duge hoic
viéc sua chita khong hiéu qua (du toan chi phi stra chita 16n hon 30% nguyén gia tai
san), 1ap 01 b ho so dé nghi thanh 1y tai san.

3.1. Trinh tu, thu tuc va tham quyén thanh 1y trang thiét bj dugc thuc hién theo
quy dinh cua Bo Tai chinh.

a) Co dé xuét cua cac ca nhan, bd phan quan 1y tai san.
b) Hiéu trudng ra quyet dinh thanh lap Hoi ddng thanh ly trang thiét bj dé to

chtc thanh 1y trang thiét bj gdm cac thanh phan sau: Pai dién cap uy; Dai dién Doan
TN; Pai dién Ban TTND; CBQL; K& toan; ca nhan, bo phan dé nghi thanh 1y......)

¢) Hoi dong thanh 1y trang thiét bi t6 chirc thyc hién thanh 1y trang thiét bi theo
quy dinh cta nha nudc.

3.2. Viéc thanh 1y trang thiét bi phai dugc cong khai dén toan thé can bo cong
chuc dugc biét dé theo doi giam sat.

CHUONG 111
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
Diéu 11. Xur Iy vi pham vé qudn Iy, sir dung tai sin cong
1. Hinh thire xtr 1y vi pham vé quan 1y, st dung tai san cong
a) Nhic nho;
b) Thong bao trong toan truong;
c¢) Dé nghi ha bac khi xét danh hiéu thi dua;
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d) Dé nghi xu Iy ky lut.

2. Hinh thtrc nhac nhé duoc &p dung doéi véi cac by phan chuyén quan va ca
nhan ¢6 hanh vi vi pham lan dau cac quy dinh v€ quan 1y, sir dung tai san cong.

3. Trudng hop cc bd phan va c4 nhan da duge nhic nhd nhung van tiép tuc c6
hanh vi vi pham quy dinh vé quan 1y, st dung tai san cong thi bi xir 1y theo van ban
nha nudc hién hanh

4. C4c bo phan, ca nhan tai dién cung mdt hanh vi vi pham tir 05 lan tré 1én
trong mot nam hoac tuy theo mirc do vi pham, thi bi d€ nghi ha mét cap khi xét danh
hi€u thi dua trong nam.

Diéu 12. Xir Iy trach nhiém vt chdt doi véi nguwoi gdy ra thiét hai tai sin
cong

1. Can bg, gido vién, nhan vién, hoc sinh gay ra thi¢t hai tai san cong, du cd y
hay khong c6 y, c6 trach nhi€ém boi thuong thiét hai theo quyét dinh cua nguoi co
tham quyén.

2. Can bg, gido vién, cong nhan vién, hoc sinh vi pham cac quy dinh ctia Quy
ché nay dé xay ra thi¢t hai tai san cong hoac gay thiét hai cong surc lao dong cua nguodi
khéc, ngoai viéc phai boi thuong gid tri tai san bi thiét hai con phai dén bu chi phi
khac phuc hau qué do viéc vi pham gay ra.

3. Muc bdi thuong va dén bu chi phi khac phuc hau qua duoc xdy dung trén
co s¢ gia tri thi€t hai cua tai san va chi phi dé khac phuc hau qua do hanh vi vi pham
gay ra.

4. B0 phan ké toan tham muu cho Hiéu trudng xac dinh gia tri thi¢t hai cua
tai san lam co s& ap dung trong vi¢c xu 1y trach nhiém vat chat d61 voi nguoi gay ra
thi¢t hai tai san cong trong truong.

Diéu 13. Tham quyén quyét dinh xiv Iy vi pham vé qudn Iy, siv dung tai sin
cong va xw ly trach nhiém vat chat

Hiéu trudng quyét dinh hinh thic xir 1y vi pham quy dinh vé quan 1y, str dung
tai san cong va hinh thirc xr 1y trach nhiém vat chat déi vai doi tugng bi xur 1y 1a cac
bo phan hodc cac ca nhan.

Diéu 14. Hpi dong xir Iy trdach nhi¢m vit chit

1. Ho1 dong xu 1y trach nhiém vat chat duoc thanh lap khi co yéu cau xu ly
trach nhiém vat chat ddi v6i ngudi gay ra thiét hai tai san cong bao gom:

a) Hiéu truong (hoic phé HT) lam Chu tich Hoi dong;

b) Pai dién BCH DPoan truong 01 nguoi, Ban TTND 01 nguoi lam ty vién;

¢) Ké toan 1am uy vién;

d) Thanh vién Ban Dai dién CMHS truong (truong hop c6 hoc sinh);

e) Truong hop can thiét Chu tich Hoi dong c6 thé moi chuyén gia hodc thué tu
van gidm dinh muc d6 thiét hai tai san.
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2. Hoi dong xtr 1y trach nhiém vat chat co nhiém vu xem xét, danh gia tinh cht
cua hanh vi gay ra thiét hai, mirc do thiét hai; xac dinh trach nhiém cua nguoi gay ra
thiét hai va tap thé, ca nhan c6 lién quan; kién nghi v6i ngudi c6 tham quyén vé mirc
va phuong thirc bdi thuong thiét hai.

3. Hoi ddng xir 1y trach nhiém vt chét 1am viéc theo nguyén tic:
a) Khach quan, dan chu va tuan theo quy dinh ctia phap luét;

b) Viée kién nghi murc va phuong thure bdi thuong dugc thuc hién bang hinh
thirc bd phiéu kin va theo nguyén tac da so;

¢) Cac cudc hop ctia Hoi dong phai c6 bién ban dé thong qua va Chu tich Ho1
dong ky. Truong hop nguoi gay ra thiét hai dugc Hoi dong moi 02 lan ma khong dén
thi Hoi dong van hop va ngudi gy thiét hai phai chdp hanh quyét dinh bdi thuong
thiét hai.

Diéu 15. Trinh tw va thii tuc xi¢ ly vi pham quy dinh vé qudn Iy, sir dung tai
sdn cong.

1. Thong bao vi pham

Céc bo phan va ca nhan khi phat hién hanh vi vi pham céc quy dinh cia Quy
ché nay hodc phat hién can bg, gido vién, cong nhan vién, hoc sinh lam that thoat,
mat, hu hong tai san cong thi théng bao bang moi hinh thirc (thong béo truc tiép, qua
dién thoai, gtri van ban...) dén nha truong

2. Lap bién ban vi pham

Khi nhan dugc thong bao vé vi pham quy dinh vé quan 1y, sir dung tai san
cong, Hiéu truong chi dao tién hanh: Kiém tra xac minh, nhic nho, so bo danh gia
thiét hai, 1p bién ban vi pham quy dinh vé quan 1y, st dung tai san cong; bao cdo S
Giao duc va DPao tao.

3. Hi€u truong yéu cau can bo, giao vién, nhan vién hodc hoc sinh vi pham quy
dinh vé quan ly, su dung tai san cong hodc gay ra thit hai tai san cong trong thoi han
02 ngay viét ban tuong trinh vé vu viée, dé xuat hudng giai quyét.

4. Quyét dinh xir 1y vi pham

Cin cur bién ban vi pham quy dinh vé quan 1y, st dung tai san cong va ban
tuong trinh cua nguoi vi pham hodc ngudi gy ra thiét hai tai san cong, Hi¢u trudng
xem xét, quy€t dinh xtr Iy vi pham va ra van ban:

a) Nhic nho hodc thong bao cong khai trong toan trudng ddi voi cac trudng
hop bi xtr Iy theo céac hinh thirc nhac nho

b) Thuc hién quyét dinh xt 1y vi pham

¢) Trinh tu xr 1y ky ludt, xem xét ha bac danh hiéu thi dua ddi vai cac bd phan
va ca nhan vi pham cédc quy dinh vé quan ly, st dung tai san cong thuc hién theo quy
dinh cua Luat Can bg, cong chuc, Luat Lao dong, Luat thi dua khen thudng, ndi quy
nha truong va cac quy dinh hién hanh cua nha nudc.
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Diéu 16. Trinh tw va thu tuc xw ly trach nhiém vat chdt doi voi can bd, gido
vién, cong nhdn vién va hoc sinh.

1. Trinh tu:
a) Hiéu trudng yéu cau ngudi vi pham 1am ban tudng trinh
b) Lap bién ban vi pham néu tai khoan 2 Diéu 15;
¢) Cac van ban xac Qinh gia tri tai san bi thi€t hai va gia tri thi¢t hai cta tai san
do bd phan ké toan cung cap;
d) Cac van ban khac c6 lién quan.
2. Thu tuc:

a) Nguoi c6 tham quyén néu tai Diéu 13 cta Quy ché nay thanh 1ap Hoi dong
xur 1y trach nhiém vat chat.

b) Hoi dong dong xir Iy trach nhiém vét chat xem xét, ¢6 vin ban kién nghi mirc
boi1 thuong va phuong thirc boi thuong gui dén nguodi cd tham quyén.

¢) Quyét dinh boi thudng thiét hai.

- Can cu kién nghi cua Hoi dong xur 1y trach nhiém vat chét, nguoi c6 tham
quyén ra quyét dinh boi thuong thiét hai. Trong quyét dinh ghi rd miic, phuong thure
va thoi han boi thuong.

- Truong hop nguoi co tham quyén ¢ ¥ klen khac voi kién nghi cia Hoi dong
xu ly trach nhiém vat chét thi ngudi c6 thim quyén quyét dinh va chiu trach nhiém
vé quyét dinh d6 trude phép lut.

d) Thyc hién quyét dinh boi thuong thiét hai

- Can bg, giao vién, cong nhan vién, hoc sinh gay ra thié¢t hai phai thuc hi¢n
ding thot han, mire va phuong thirc boi thuong ghi trong quyét dinh boi thuong thiét
hai.

- BO phén tai vu nha truong ¢ trach nhiém thu theo phuong thirc boi thuong
(trr vao luong, thu tién mat...) ghi trong quyét dinh boi thuong thiét hai.

- Viéc quan Iy va sir dung tién, tai san boi thudng thiét hai duoc thyc hién theo
cac quy dinh cua nha nudc.
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CHUONG IV
TO CHUC THU'C HIEN

Diéu 17. Trach nhi¢m thi hanh

Vién chuec, nhﬁn vién, nguoi lao dong va hoc sinh cé trach phigf:m thuc hién
nghiém tic Quy ché nay. Lanh dao nha trudng, truong cac doan the, to truong chiu
trach nhi€ém quan tri¢t, chi dao, giam sat cac doi twong thuc hi¢n Quy ché nay.

Diéu 18. Té chire thuc hign

1. Quy ché nay da duoc cong khai thao ludn rong rdi, dan chu trong truong
trude khi Hi¢u truong ky ban hanh. Sau khi ban hanh, nhén vién vén thu, k€ toan c6
trach nhiém cong khai theo quy dinh. Cac truong hop phat sinh ngoai Quy ché nay
duoc thuc hién theo Luat Quan ly, st dung tai san cong, Nghi dinh s6 114/2024/NDCP
ngay 15/09/2024 va cac van ban phap luat khac co6 1ién quan.
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