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Ddk Song, ngdy 03 thdng 5 ndm 2019

AUYET EINH
.V0 viQc ban hdnh Quy chiS quan ly, st!urrg_1Q! :6n c6ng cira trudng THPT Edk Song

TIIEU TRIIONG TRUOI{G THPT EAK SONG

CEn cri Thdng tu sd : \2/2011/TT-BGDET ngdy 28 thang3 ndm 2011 cria Bg
tru&ng BQ Gi6o dpc vd Edo t4o;

Cdn cri vdo quyOn hpn vd nhiQm vU cria HiQu truong dugc quy dfnh tqi EiAu 19
o.icu lQ truong T*"g h-oc pho thong, trung hoc co so vitruongp't o irrorg 16 nhlSu
cdp hgc ban hdnh kdm theo Th6ng tu sO : l2/2011/TT-BGDbf ngdy iS tU,ang Z
ndm 2011 cria BQ truong BQ Gi6o dpc vd Ddo tpo;

Cdn cr? Th6ng tu s6 14412O17ITT-BTC ngity 2911212017 cria BQ Tdi chfnh
hudng d6n mQt so nQi dung cria Nghi dinh s5 Is'ttZOnttlD-Cp ngiry Z6llul20t7

. cria Chfnh phri quy <linh chi titit mEt sO AiAu cta cta Lu4t Qudn ty, sri dung tdi s6n
c6ng;

,o 
Cinr.Y^Th6"ng tu s6 4512018/TT-BTC ngity .A7fiDTt| cuaBQ Tai chinh,hucrng

ddn ch€ dQ qu6n ly; tinh hao mdn, kh6u hao tdi s6n co oinrr t4i co quan, t6 chfC
don vi vd tdi s6n cO dinh do Nhd nudc giao cho doanh nghiQp quan iy kh6ng rinh
thanh phA" v5n nhd nudc rpi doanh nehiep;

xei Ac nghi cria ong (bd) t6 truen;r6.*n phdng;

QUYET ETNH:

Di6u 1.: Ban hanh kdm theo euy6t dfnh ndy euy che qu6n ly, sri dqng tdi
s6n cdng cria trudrng THPT E6k Song

. Di6u 2: Quy€t dinh nay c6 hiQu lUe kC tu ngdy ky.' Di6u 3: c6c_dodn th6, cong chirc, vi6n chr?c, nrra" vi6n, nguoi lao dQng vd
hgc sinh trucrng THPT Ddk song chiu tr6ch nhiQm thi hanh quy6t Einr, nay.

Noi nhAn:

- Nhu Piiu 3 @a t/h)
- NiAm y€t bdng tin
- Luu VT
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so GD & ET TINH oAr NONc
TRI,OI.{G TIIPT OAT SONG

cgNG HoA xA ngr cHU NGHia vrpr NAM
EQc lflp * Tg do - H4nh phric

QUY CHT
Quin lf, sir dFng tii sfrn cdng cria trulng THPT DIk Song

(Ban hdnh theo Quy€t dinh s6: 47/QD-THPTDS ltgdy 03 thdng 5 ndm 2019
cila HiQu tradng Tradng Trung hoc ph6 th6ng Edk Song)

Chuong I
. QUY DINH CHUNG

Eidu 1. Phpm vi cli6u chinh vi tliii tugng 6p dgng
1. Quy ch6 ndy quy dinh trdchnhiQm ua ifra* q"V5r quytit dinh cria.c6c b0 Rh6n,

c6 nhdn trong qu6n ly srl dung, mua sim, titip nhBn, stra chta, diAu chuy6n, thu trOi va
thanh bi' tai s6n c6ng trong nhd trucmg.

2. C6ng chfc, viOn chrlc, nh6n vi6n, ngudi lao dQng, hgc sinh thuQc trudng THPT
Ddk Song duqc giao qu6n ly, sri dUng tdi s6n phii c6 trdch *iQT thgc hiQn dring quy
dinh cria Quy ch6 ndy vd c6c quy dinh hiQn hdnh cuaphdp 1u0t v0 qu6n ly, s* dung tdi
sin cdng.

Di6u 2. Tii sfrd trong nhd trulng
(Iheo Eiiu 4. Phdn loqi tdi sdn cti dinh tqi Th6ng ta sti 45/2018/TT-BTC ngdy

07/5/2018 cilq B0 tdi chinh)
. 1.1. TAi s6n cO dinh htu hinh: LA nhirng tii san c6 hinh th6i vpt ch6t, thda mdn
d6ng thdi 02.ti6u chuAn (C6 thdi han sri dUng tr) 01 ndm trd l6n; c6 nguy0n gi6 tu
10.000.000 ddng tro l0n).

Tai sin c6 dinh hfru hinh g6m: Nhd ldm viQc; hQi trucrng; phdng hgc; nhd c6ng
vU; nh4 ldm viQc; nhd tpp luyQn vd thi d6u th0 thao; nhd xe, c6ng trinh xdy dgng l&6i
Vflt ki6n truc (tuong rdo; sdn thO thao; s6n choi, bC chrla). M6yh6c, thier bi. Cay ta,

i,
46m. Tdi s6n cO dinh hfu hinh khric' 1.2. Tdi sin cO Oint vO hinh: La tai s6n khOng c6 hinh thdi vQt ch6t, th6a mAn
d6ng thdi 02.ti0u chuAn (C6 thdi hpn sri dUng tir b1 ndm tro l6n; c6 nguyOn gi6 ru
10.000.000 ddng tro l6n). Quy0n sri dpng e6t, ptrAn m6m img dpng, tdi sin .6 ainn uo
hinh kh6c.

1.3. COng cp, dpng cp: bao g6m c6c tdi s6n phU. vp c6c ho4t dQng gi6o dpc cua
nhd trucrng: bdn gh0 hqc sinh, dqng cu th6 dpc ttr,5 thao, tdi s6n kh6c "i giat{ nguy€n
gi6 dudi 10.000.000 d6ng,.

2-. PhAn lo4i theo ngi6r, g6c hinh thanh tdi s6n: Tdi sdn hinh thdnh do mua sim;
do dAu tu xdy dgng; dugc giao; 

"dugc 
cho tflng; tdi san cO Ainfr khi ki6m kC ph6t hiQn

thira chua dugc theo ddi tr6n s6 k6 to6n; tdi sdn cO Ointr dugc hinh thenh iu ngr6n
kh6c.

Ei6u 3. Nguy6n tic quin If, sfr dqng tii sf,n
1. TAi s6n ph6i dllOc qu6n ly, khai th6c, duy tu, b6o du&ng, sta chta, dugc th6ng

ke, kis todn dAy clu v€ hiqnvflt vd gi6 tri.
Z. ViQc sri dpng tdi san ph6i b6o dim tiOt kiQm, hiOu qu6, dring muc dich, cdng

ndng, dOi tuqng, ti€u chu6n, dinh mrlc, cfre OO theo quy dinh cria phap lupt.
3. ViQc qu6n ly, r.,, dUng tdi s6n c6ng ph6i dugc thpc hiQn c6ng khai, minh bpch,

b6o d6m thUc hdnh ti€t ki€m, ch6ng 16ng phi, phdng, ch6ng tham nhfing.



4. viQc quan ly, srJr dpng tdi s6n ph6i dugc gi6m s6t, thanh tra, ki6m fta; mgi hdnh,i 
_yi 

pham ph6p luat r1e quan iy, iri dung tdi s6n c6ng ph6i dusc xt ty kip thdi,
nghiCm minh theo quy dinh cria ph6p luflt.

euy EINH euAN Li,, srrc#. fiH+i, sAx rRoNG rRrroNc

Ei6u 4. D6i tuqng dugc giao qu6n lf, sri,dqrng tli s6n c6ng
1. HiQu l**g, Ph6 hi€u trudng, gido vi6n, nh6n vi6n;
2. Cdc t0 chtic, c6c dodn th0 trong truorng;
3. Cdc bQ phQn: I(ti to6n, vdn thu, y tC, tiri6t bf, thu vi6n, b6o vQ;
4..Hgc sinh tod.n truong.
Eiiiu 5: Quy trinh ti€f nhan t]ri s6n
1. Ddi vdi tdi s6n dugc cAp.
I{iQu trucrn.g ban hdnh quy6t.dinh thanh lflp tO ti0p nhfln tdi s6n. fO tiep nh6n c6

trdch nhi0m ki6m tra c6c iopi gi6y td cria b0n'giao tdi s6n, hiQn trang cria tdi s6n theo

10ng 
.?ng_n[ng sri'dung. Chi tiep nhAn tdi san mri c6 dri gi6y td, O,iig chring lo4i, sri

dung t61. Lqn bi6n bin bd1 giao nh0n tdi sAn. 86o c6o Hieu tro*g-re tdi-s6n m6i

"1r?ll 
AC xriilntr*gng an UO"tii qu6n l1f, sri'd1,rne..ean giaol"arUO fr8;.hoffiil;;

ph6i ho.p voi ke to6n nh4p s6 tdi s6n rheo phAn mdm qu6n llii vd d6n md c6c tdi s6n.
I{iQu trucrng ra quy6t dinh bdn giao tdi s6n cho b0 phfln quan ly, sr} dung (c6 danh

mpc kdm theo duo. c in tu phAn pOm qu6n ly tdi s6n).
2. DOi vdi tdi s6n do c6c t6 chri'c vd c6 nhdn tdi trg, cho, tflng vd tdi s6n tu mua

t*6nq cAn.ph6i ffinl lap. t6 ti6p nhQn tdi s6n. T6 vdn phdng thyc hiQn c6c quy trinh
ti6p nh.fln tdi sAn niru kho6n 1 diAu ndy.t Eidu 6. Quy6n vh nghia vg cria tli5i tu-ong dug'c giao qufrn lfo sfr drlng tli sin
c6ng

i. Eoi tugng duoc giao quin ly, sri' dung tdi s6n c6ng c6 c6c quy6n sau d6y:
a) st dung tdi sdn c6ng phpc vp hopt dOng theo chrlc n6ng, nhiQm vu duqt giao;
b) Thgc hiQn c6c biQn phdp b6o vQ, khai th6c vd srl dUng higu qua tdi s6i c6ng

duoc giao theo ch6 d0 quy dinh.
2. Doi tugng dugc giao quan ly, su dung tdi sdn c6ng c6 c6c nghia vp sau day:
a) BAo v0, s{ dung tdi san cdng dring mpc dich, ti6u chuAn, dinh mfc, chc d0; bao

d6m hiQu quA, titit kiQm;
b) L0p, quAn ly hd so tdi s6n cdng, k6 to6n, ki6m k6, d6nh gidlaitdi s6n c6ng theo

quy dinh cria ph6p lu4t vd phdp lupt vC t<6 to6n;
c) 86o c6o vA c6ng khai tii sin c6ng theo quy dinh cria ph6p 1u6t;
d) Thpc hi0n nghia vp tdi chinh trong sri dgng tdi s6n c6ng theo quy dinh cta

ph6p luat;
d) Giao lai tdi sin khi c6quy6t dinh thu hOi cria co quan, ngudi c6 thAm quyCn;
e) Chiu su than! tra, ki6m ffa, glitm s6t cria .o qrun nhd nu6c c6 thAm quyAn;

gi6m s6t cria c6ng d6ng, c6ng chric, viOn chric vd Ban Thanh tra nhdn ddn trong quin
ly, sri dUng tdi sAn c6ng. thu09 pham vi quAn ly theo quy dinh cria ph6p luflt;

Di0u 7. NhiQm vq cfra cl6i tugng clugc giao quin ly tni s6n c6ng
1. HiQu tru6'ng, Ph6 hipu truong dugc giao php trhch



a) T6 chric thyc hiQn qudn ly, str dUlg tdi sin cdng d0 thqc hiQn chrlc ndng, nhiQm
vr; dugc Nhd nudc.giao. Ban hdnh quy€t dinh bdn giao tdi s6n cho c6c b0 phfln quAn

llf trpc ti€p.
b) TO chrlc kiOm tra viQc qu6n ly, su dgng tdi sin oba cdc bQ phpn 1 lAn/hqc k!.

Thuong xuyOn gi6m srlt viQc qu6n ly, srl dpng tdi s6n oiua chc bQ phpn, t6 chric, c6
nhdn trong trumg.

c) Xrl ly theo.thAm quyOn hoat trinh co quan c6 thAm quyen xri ly c6c hdnh vi vi
pham ph?p 1u0t vC qu6n ly, sri dung tdi sin cdng.

2.Kd tohn
a) LQp h6 so li€n quan d6n viQc hinh thdnh, bi6n dQng tdi s6n tr€n phAn mOm quin

l), tdi s6n. Luu trfr hO so tdi s6n cira truong;\'
b) Ph6i ho. p vdi c6c ddng chi trong tO vin phdng, thiet bi thUc hiEn mQt sO c6ng

vi€c sau:
- VAo sO tai sin khi c6 tdi sdn mdi nh4n v6;
- Ki6m k0 tdi s6n vdo cuOi t<j, k6 to6n n[m, ki6m k0 theo quy6t dinh ki6m kC cfia

, A ,.,7 .:. '
cac cap co tnam quyen;

- D6nh gi|lqi tdi sin; X6c dinh tdi sAn thira, thi0u vd nguy0n nhAn d€ xri ly theo
quy dfnh cua ph6p 1u0t; Tinh hao mdn cria tdi sdn theo quy dfnh cua ph6p luflt;

- ThUc hiQn b6o c6o tinh hinh quin ly tdi sin theo vdn b6n hi6n hdnh; Lap h6 so
thanh ly tai sin kip thdi theo Quy ch0 ndy; XAy dWng kd ho4ch b6o tri, b6o dudng;

- ThUc hiQn c6c nhiQm vp kh6c do HiQu tru&ng ph6n c6ng.
3. Nhdn vi6n thi6t bi (theo Th6ng ta 0B/2019/TT - BGDET ngdy 02/5/2019 cila

BQ Gido dqc vd Edo tqo)
a) TO chirc qu6n ly cdc trang thiet bi crta chc phdng thgc hdnh Vat lir, H6a hr2c,

Sinh hgc, Tin hoc, Ngopi ngfi, dpng cp th0 dUc th6 thao, dUng cii hgc mOn gi6o dpc.( ,. , :
quOc phdng, 6m ly loa ddi, m6y chi6u, mdy tinh, nhd da ndng, kho...B6o quin, st
dung thi0t bi;-luu gifr, sri dgng hd so thi6t bi; sria chta nhtng ttri6t Ui dcrn giin;

b) L6p k6 hoach sri dung, mua s8m, sira chrla thiet bi cua nhd tru*g; lflp hO so
thanh ly cdc tdi s6n dugc giao qu6n Iy; ti€u hriy thi6t bf, h6a chAt h6ng,heihBn srl
dung;

c) ChuAn bi c6c thi6t bi, h6a ch6t vd vflt iiQu c6n thitit theo ydu cdu cira timg mdn
hgc, bdi hgc c6 sir dpng thi6t bi; hu6ng d6n st dung thi0t bi cho gi6o vi€n vd hq; sinh
trong c6c bdi thgc hdnh, thi nghiQm; ph6i hqp vdi gi6o vi6n hudng d6n hqc sinh thgc
hdnh, thf nghiQm; thuc hiQn cdng t6c dhm b6o an todn, phdng chdng ch6y n6 trong
qu6 trinh thuc hdnh, thi nghiQm;

d) Khai th6c phAn m6m fng dpng qudn ly thi€t bi;
d) 

_I._09.!6o 
c6o dinh lcj', thulng xuy6n v0 cdng t6c thit5t.bi, ttri nghiQm;

e) PhOi hq'p vdi ki5 to6n nhQp thiet bi m6i nhfln vA vdo sO tai sin;
g) D6n md citc tdi s6n dugc quan ly theo quy dinh cira ph6p luflt;
h) Thyc hi0n c6c nhiqm vp kh6c do hiQu trucrng (ph6 hiQu trucrng phr,r tr6ch) ph6n

c6ng.
4. T9 VEn phdng
a) TO chrlc quin ly cdc tdi s6n thuQc khu vpc nhd A,B,C,D, E, ky tuc x6, thu viOn,

kho, nhd xe, tudrng rdo, cdcphAn mCm quin 1y... l



, ,i 
b), 

lu,,dy.nq,hiQu 
qu6 tdi sir-r dugc giao. Einh ki,t6 chLlc kiem tra (1 lAn/ndrn),

[<rem he (1 la,/hoc kj,) tinh hinh su dq*g cta c6c bQ phan, phdng ban, l6,p hgc duqc
giao quin ly;

c) L0p kO hoach su dung, mua sim. sira chiLa, danh muc cac titisan thali1 ly trinh
Pho hi0u truorrg pliu tr6ch phO duy6t;

d) Phdi ho. p vo'i ko toan nh6p tai s6n m6'i nh4n v6 vdo s6 tdi s6n;
d) Ddn md cdc tai s6n duo'c quAn l1r theo quy dinh crja ph6p iupt;
e) l,uu tr[ h6 so- tai sdn duo-c phAn cOng php tr6ch. fflp fro.p todn bQ h6 so tdi s6n

theo ndm clong quyOn h_ru vdn thu;

-s) Thuc hiOn c6c nhi6m vu kh6c do hiQu tru6ng (ph6 hi6u truong php tr6ch) phdl
cdng.

5. NhAn viOn bio v0
a) TuAri ffe1 bao q.,6t toa, bQ khu vuc trong pham vi quAn ly citatrudng, ki6n tra

ngrgl TSlg tdi sdn c[ra trudng ra khoi co quan (khi c6 nghi ngo);
. b) I(i0lr tra chc phong hoc, nhd ldrn viec, phdng chrii nang ngoAi gio.hdnh chinh,

cl6 tr6nh t6n tliAt tdi s6n cira nhd tr-uo'ng;
c) Thuchi6n c6c ,hiQ.r vu kh6c do hiOu tr-Lrorrg ph6n c6ng.
6. Cac t6 chuc, c6c dodn th6, hoc sinh trong trJmg
a) Sir dr-.ing c6c tai sin theo ctirng c6ng ndng, dring muc dich, ti6t ki6m, hi6u qu6.

Bao quan. -ui0'gin cac tai sarr.
bi Dinh tfpnoi h-op vdi t6 vin phdng biur giao, kidm k6 tdi s6n. I(ri tdi san bi

hong p}6i b6o c6o kip tho'i Oe khac ph..,..
Di6u 8. Quy ctinh viQc sfi,cllrng thi sin
1. Toan b0 tAi s6n crjra nhd trtrong phAi duo'c su dpng dirng c6ng ndng, dfng mpc

dich theo quyet dinh cria Hi0u tn-ro.ng.
2. Tdi san nhrr: phong hgc, phdng,hOi d6ng, nhd da.n6ng, thu vi6n, hdnh lang, cAu

thang, cdc khu r,6 sinh chung, nha d0 xe, san vudn, b6n hoa cdy cinh, cdc hQ irrary
:?l diir, c6p nuo'c, thong tin tien lac...c6c t6 chuc yd".canh6n trong truong .6 quyj;
binh cldng trong viOc sir dqng chung vd co nghi.a vp chAp hdnh cac qiry dinh sau: 

^

a) Cdc b6 ph4n tlu6tr sdl dpng phong hQi c16ng phdi ddng ky v6'i t6 vdn phong (glii
rO thoi gian thr-rc hiOn, r,0u cAu vd c6ng tA.c ptruc v.l). CO tracn nhiQrn b6o quan tdi sAn
tron_g qud trinh sir dung.

b) Cac bQ phan mu5n su.clr-.urg nha da ndng ph6i clang ky v6i bQ phdn rhiet bl (ghi
r'6 tho'i gian thpc hi6n, ydu ciu ve cdng tdc phuc vu). Colr6ch nhiqm b6o quin tdi sAn
trong qud trinh sr-i'ch-rng.

c) Ddi voi phong hoc, phong lam.vi0c, phdng thi nghiQrn, phdng hqc b0 1r6n ph6i
v0 sinh sach s0, khdng duo'c.di chLry0n UAt i<11 tdi.s6n ndo khi ch.ru d,rg. phep ctra t6
r'dn phong holc bQ phdn thiOt bi. Khdng dtrgc viet ve 16n tuirng, lnang .a. .t At .nay
nO vd.o phong.

d) Doi voi phong thi nghi6m, phdng hoc bQ mdn: c6c giao vi6n ph6i x6y dung ke
ho4ch sir dung tir ddr-r ndm hoc c6 xdc nhAn cua t6 tnrong, pt',0 t igu i*o.rg php trach.:l(hr co uhi; cau su' dung phdng thi nghiQm, phdng hqc b0 m6n ph6i dang lq, voi b0
ph4n thiet bi tru6'c 2 ngdy theo m6r-r pt.,leu qry Airn.

.2 d) D6l v6i khu vC sinh chung phAi giu gin sach se, kh6 16o vd thoang khi. Kh61g
c16 rdc sinh hoat, bd chd vir cdc loai r6c k1-r6c vao c6c chdu ni'a, lt6n v0 sinh.



e) Nhd d€ xe cria trudng dugc clung de 6 tO, xe m6y, xe dpp cho hgc sinh, c6n bQ,

gi6o vi6n, nh6n vi6n trong trudng vd kh6ch d€n li6n hQ c6ng t6c theo dring quy dinh.
C6m hrit thu6c vd dd xe bf rd ri xdng d6u trong khu vgc nhd xe. 

\
g) OOi vdi khu nuc hdnh lang, cAu thang kh6ng dugc d6 c6c dO dung vd trang

thi0t bi ldm viQc ri0ng cua cdc t6 chrlc, cdnhdn.
h) Sdn trudmg chi dugc srl dqng dC phUc vp c6c hoAt dQng tflp thO, s6n choi cho

hgc sinh kh6ng s1t dpng vdo c6c mpc dich ldtdc.
i) Khu rr.o. UO, hoa, cAy c6nh kh6ng tU y trdng, dflt chAu hoa, thay dOi loai cdy, yi

tr{ c6y c6nh trong trudng khi chua c6 sp ddng y ctra b0 phfln php tr6ch. I(h6ng ngat
hoa vd vut r6c vdo c6c chpu cdy.,

k) Kh6ng cho ph6p bdt crl t6 chric hoflc tpp th6 ndo ngodi tru]ng sir dpng ngudn
dien. C6m tU j d6u n6i ne th6ng c6p diQn, cdp nu6c, diQn thopi, mang internet ra
ngodi khudn vi6n truhng cho nguli ngodi sri dpng; ktr6ng 0C AO dpc gdy cdn tro viQc

vfln hdnh, srla chtla cfuciit diQn, hQc chta ch6y tpi c6c tAng vd trong phdng ldm viQc.

4. Tai sin dugc giao eho c6c bQ phQn, c6 nhdn sri dpng
a) C6c phdng ldm viQc phii dugc bO tri hqp.ly, gan qang, jhuAn lgi cho c6c thdnh

vi6n trong t6'chrlc ldm viQc vd d6m bbo cdc didu kiQn v€ chiOu s6ng, di6u ti6t kh6ng
khi, ducmg truyOn tin hiQu diQn thoai, internet theo dting c6c quy dinh cria nhd nu6c.

b) Kh6ng dem c6c ch6t dQc h4i, ch6t d6 gay ch6y n6, 6 nhiSm m6i trulng vAo
phdng ldm viQc, phdng hgc.

c) Phuong tiQn thdng tin 1i0n lac (kO ci duong truy6n internet) tBi trucrng chi dugc
sri dgng vdo mr,rc dich c6ng v.u..

d) HCt gio ldm viQc phdi tht cdc thiet bi diQn vd kh6a crla phdng ldm viQc. Khi
nghi ldm viQc ph6i ban giao tdi s6n cho bQ phfln qu6n ly.

d) Hdng ngdy sau mdi UuOi hoc b6o vQ kh6a het cac phdng hgc, c6ng chinh cua
trudng.

Ei6u 9: B6o du0ng, sfra chiia tii sin
B6o du0ng: Nhd trudng thgc hiQn viQc sria chta vd dinh kj,b6o duOng toan bO tdi

36n theo che d6, ti6u chuAn k! thuQt quy dfnh. Khi tdi s6n bi h6ng, b0 phan dugc giao
sf dpng vd qudn ly sE thgc hiQn quy trinh sau:

1. BO phQn tryc titip srl dpng lflp phi6u dC nghi srla chta tpi vdn phdng nhd
truong (Mdu I d{nl kdm);

,2. TO tru&ng t6 vdn phdng chi dpo b0 phflq qudn ly tdi s6n ki6m tra thpc tC, OA

xu6t phucrng 6n srla chta, kf x6c nhfln vd.chuy6n HiQu tru&ng (Ph6 hiQu trudng phq
trilchph6 duyQt) (Theo mdu tsi khodn t diiu ndy);

3. Sau khi srla chfra xong, thuc hiQn bdn giao tdi s6n cho b0 phfln qu6n ly vd sir
dung c6 bi6n b6n kdm theo (Mdu 2 dfnh kim).

Trudmg hgrp sau ddy nhd trudmg kh6ng sta chta, c6c bQ phQn tryc ti6p st dpng
ph6i tgsria chfra. Sau khi nhd trudng thdnh l4p ban ki6m tra tdi sin x6c nhpn:

- C9 y lnm h6.n8 tdi sdn ho{c kh6ng c6!,thric gifl gin, b6o vQ tdi s6n;
- C0 y ldm mdt tdi san;
- Sir dpng tdi sin kh6ng dring noi quy dinh (t.u y di chuy6n tdi sdn khi chua dugc

ph6p cria nhd trucrng);
Ei6u L0. Thu triii, ai6u chuy6n, thanh ly tni sin c6ng ,

1. Tei s6n Nhd nu6c (nhd trudng) duqc giao cho c6c T6, 'c6 nhdn trong dcrn vf
qudn l1i, sr) dpng se bi thu h6i trong c6c truong hqp sau d6y:

l



a) Cdc. bQ phan (ho4c c6 nhAn) dugc giao truc ti6p quAn ly, su' dung tiri sip kh6ng
cou nhu cAu s[r dung hoac giAm nhr-r cAu su ciqng clo thay ddi chir.c ,drr!, liriQm,ru ,I'cdc nguy6n nl-rdn kh6c;

b) Tai siin thira so vo'i ticu cl-ruAn, dinh mfc duo'c phdp su dpng;
c) fdi san sir dur-ig sai muc ctich, trdi quy dinh cira Nhd nu6'c.
2. Vi0c di6u chuy6n tdi sAn tu'UO pnan nay sang bQ phan kh6c trong nhd trudng

do Hi6u truo'ng quyOt dinh. Tdi sAn dieu chuyOn phll Au'o.'c kiom k0, x6i dinh gi6 tfr
39.n 

iai,.qhi ,?1g, giAm tdi.sAn va gi6 tri tdi s6n, d[ng ky lai tdi s6n v6'i k6 to6n din vi.
I-{6 so ciO nghi diOr.i chuyOn tai sAn cria c6c ddi tu-ong su dulg tdi s6n ciugc gri'i d6n
Pho hiqu truong php trach bao gorn:

a) Bi6n bAn de nghi di€u chuy0n tai sdn cta cdc ddi tuc.r'ng trqc ti6p qu6n ly, su
dung tiri sdn;

b) BAng t6ng hQp danh"muc tdi s:in dO nghi di0u ciruy0n, bi6n b6n d6nh gi6 lai gia
tri nhtir-rg tai sAn diAr-r cliuy6n va c6c h6 ro 

",io 
tdi s6n;

c) XAc nh{n cua d6i tuo-ng <Ie nghi tiOp nhan tdi s6n.
3. Tdi sAn h€t han su clL.rng theo chO d9 ,ra ph6i thanh ly; tdi san chua h6t h4n sri

clttng nhr'tng bi hu hring khdng con su dUng duo-c holc vioc su'a chfr'a kh6ne hi6u qu6
(dq todn chi phi sta chfr'a 16'n ho'n 30% nguyOn gi6 tdi s6n), lap 01 bO ho Jo db ngSi
thanh ly tdi sAn.

Qtiy trinh thanh.ly theo Nghf dinlr 15ll2017AID- Cp ngdy 2611212017 ciaChinh
phir quy dfnh chi tiet m6t so c1ieu Lr,rdt QuAn ly,. sri' ciung tai san c61g; Ludt quAp ly,
su dpng rai sdrn c6ng ngdy 21l6l20tt; Quyet dinh 3U201g1Qp-- UBND ngay
101812018 cua llBl{D tinh Di0n Bi6n ban hanh quy dinh ph6n cAp quan ly, sir aurg
tdi s6n nhir nu6'c tai co qr-ran nha nnoc, don vi sU nghiQp cbng lap, to cirirc chinh tri -
xd hQi, t6 chirc chinli trixd hdi - n.qhO nghiQp, tO c[ucxa frOI, t6.frn. 

^a 
fr.Oi^frgfra

nghiQp, t6 chric khdc dtro-c ttrdnh rap.trr.o quy dinh ",r;p*;lrairJrrOt; pia"^!ap
qr-ran li tdi sin .clr-to'c x6c lQp quyen so hiru toan rlan tien dia bdn tinh Diqn
Bi6n; 7ho3g ttr.so 45/2018/TT- BTC ngiry 07/5/2018 ct?ct BQ traong BO Titi chinhvi
hong din cha ilQ cltmn li,, tinh l.tac id-n, khdrt hao titi stm ,a aiit, tati co quo,r, i
chil'c, don vi vir tdi sitrt co dinh clo nha ru,r6'c gicro cho cloanh nghiQp qudn iy tlrAng
t{nh thdnh phin von nhd nLro'c tcli clocuth nghi€p; Vdn ban 1Bl3/SbDbf - XUfC ngit,
28i8i20179 cticr Giittn doc So' Gido dqtc ra pao tao vi viQc hto'ng ddn tha'c hi€n"qtiy
trinh thanh.l! tdi ,san cong.

3.i. DOi vo'i cong ctr, dtmg ctl' {-Ii so'bcro gi,tr;
d Bian ban xdc nhan hian fi'qtng c6ng cu dtlng cu (Min 3 dinh kdnt);
b) QLryOt dinh thdnh lpp ban thanh lyi6ng 

"i,, 
dpng .,,r;

c) Bi0n bin dinh gi6 tiru hoi cong cu, dung crq, (Mdtt 4 dinh kdm);
d) Bi6n bAn thanh ly c6ng cu, dung c,a (Miu 5, d d{nh kdnt),

^.(.3.2. EOi vo'i tdi sAn kh6ng phAi c6ng cr-1, dung cu: Lap h6 so chuy€n 16n So Gi6o
clpc vd Ddo tao bao g6m:

a) Vdn bAn de nghi tiranh ly tai san (trong d6 nOu 16 tr6ch nhiqm t6 chuc thanh ly
tdi sir-r; dtL to6n chi phi sfia chira tdi s6n trong trudng hgp x6c dinh viOc sua chfi'a tdi
sAn kh6ng hiQu qudr);

b) Danh muc tdi sin d0 nghi thanh ly (chring loai; s6 lr,rgng; tinh trang; ngr-ry6n
gia, nguy6n gi6 cdn lai theo sd k0 to6n; ly do thanh ly) (Mdu 7 dinh tcdm).



Chuang III
. xtl lf vr rHAM vr euAN LV, srI DUNG TAr sAN coNc

Ei6u 11. Xfr If vi ph4m'vd quin If, sfr dqng tli sin cdng
1. Hinh thrlc xrl ly vi phAm ve quin ly, srl dUng tdi s6n c6ng
a) Nhdc nhd;
b) Th6ng b6o trong todn trudng;
.) DQ nghi ha b6c khi xdt danh hiQu thi dua;
d) Ec nghi xrl ly kf luQt.
2. Hinh thrlc nhdc nho dugc 6p dpng d6i vdi c6c tO chrlc vd c6 nhdn c6 hdnh vi vi

pham lAn dAu c6c quy dinh ve qu6n ly, sir dUng tdi s6n c6ng.
3. Truong hqp c6c b0 p.hQn vd cdnhdn dd dugc nhdc nho nhung v6n tiSp tpc c6

hdnh vi vi phpm quy dinh vC quin ly, sr? dUng tdi sdn c6ng thi bi xri ly b6ng frintr tn*c
th6ng b6o c6ng khai trong todn trubng.

4. Cdc bQ phpn, c6 nh6n t6i di6n cing mQt hdnh vi vi phpm tt 03 l6n tro 16n trong
mQt ndm hoflc tuy theo mfc dO vi phAm, thi bi dA nghi h4 mQt c6p k]ri xdt danh hiOu
thi dua trong nd.m.

5" Ngudi vi phpm c6c quy dinh cria Quy ch6 ndy d0 xhy ruthiet hai tdi sin c6ng,
ngodi viQc bi.xt ly theo cdc hinh thfrc tAi kho6n 1 di0u ndy cdn ph6i bi xri ly tr6oh
nhiQm v[t chdttheo quy dinh hien hdnh.

Diiiu 12. Trinh tr; vi thri trlc xir Iy vi ph4m quy cllnh vd quin lf, srl dgng tii
sin c6ng.

1. Th6ng b6o vi pham
C6c b0 ph6n vd cd nhAn khi ph6t hiQn hdnh vi vi ph4m c6c quy dinh cria Quy chO

ndy hoflc ph6t hiQn c6n bQ, gi6o vi€n, nhdn vien, hec sinh ldm th6t tho6t, mdt, hu
h6ng tdi s6n cdng thi lh6ng b6o bing moi hinh thrlc (thOng b6o tryc d6p, qua diQn
thopi, grii vdn b6n...) d6n Hi€u tru&ng (ph6 hiQu trucmg phg tr6ch).

2. LAp bi6n b6n vi phpm
1 Khi nhan dugc th6.ng b6o v0 r1i phpm quy dinh vc quan ly, sri dung tdi s6n c6ng,

HiQu trudng chi dBo ti6n hdnh: Ki0m traxdc minh, nhdc-nh&, so b0 d6nh gi6 thiqt hai,
lflp bi6n b6n vi pham quy.dfnh v€ qu6n ly, sri dUng tdi sin c6ng.

I{iei trucrng ydu cdu c6n bQ, gi6o vi6n, nhdn vi6n hofic hgc sinh vi phBm quy
dinh vC qu6n ly, sir du"ng tdi s6n cdng hoflc gdy rathiqt hai tdi sAn cdng vitit bdn tuong
trinh vC vr,r vi6c, tp ki6m di6m b6n thdn.

 . Quy6t dinh xrlly vi phpm
HiQu trycrng xern x6t, quy6t dinh xri l;i vi phpm:
a) Nh6c nhd ho{c th6ng b6o c6ng khai tiong todn trudng dOi vdi c6c trudng hqp

bi xri ly theo c6c hinh thrlc nhdc nh6;
b) Thgc hiQn quy6t dinh xir ly vi phpm;
c) Trinh t.u xri ly lS luflt, xem x6t hp ba'c danh hiQu thi dua d6i vdi c6c bQ phQn vd

cd nhdn vi ph-4m c!9 luy dfnh v0 quan ly, sri dpng tdi sdn c6ng thpc hiQn theo quy
dfnh hunng dAn thi dua khen thucrng cria nhd trudng. Xri ly trdcinhiQm v6t ch6t theb
c6c quy dinh cria ph6p luat.



Chuong lV' To CmlC THUC HrEN
Diiiu 13. Tr6ch nhiQm thi hinh

Cdng chric, vi0n chrlc, nh6n vi6n, nguoi lao dQng, hqc sinh c6 tr6ch nhiQm qu6n
tlrpc hiQn nghiOm tirc Quy ch6 ndy. Ban gi6m hiQu,. truon g c6c dodn th6, t6 t*:org
chiu tr6ch rihiQm qu6n triQt, chi dpo,.giltrt s6t c6c d6i tuqngthuc hiQn Quy ch6 ndy.
Trong qu6 trinh thqc.hi0n, nOu c6 di€m ndo chua phu hqp, iAn sira o6i, uo rung, .i.
T6, bQ.phan, dodrn thO phin 6nh vA HiQu tru0ng xem x6t, q"y0t dinh./.

Ei6u 14. TO chr?c thuc hi6n
1. Quy ch6 c6 hiQu hrc tu ngdy lqi..
2. Nhfing nQi dung khdc c6 1i6n quan dtSn viQc quAn l)i tdi s6n c6ng kh6ng dugc

nOu tai Qr-ry ch6 ndy thi 6p clpng theo cdc quy dinir phip iuai lien quan.
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